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ITpunoxxenne Ne |

MMOJOKEHHUE

0 MopsiiKke yBeJOMJIeHUs padoTHHKaMU MYHUIIUNIAJIBLHOTO 0I01KETHOT 0

AOLIKOJBLHOT0 00pa30BaTeJILHOTO YupeskaeHus ropoaa Pocrosa-na-/lony
«Jlerckoro caga Ne 55 padoronaress o pakrax oOpameHnst B HeJsIX CKJIOHEHUSA

K COBEPIIEHUI0 KOPPYNUMOHHBIX MPABOHAPYIIEH Ui

1. Hacrosimee IlonoxkeHue ompenenser TMOPSI0K YBEIOMJICHUS paOOTHUKAMU
MyHUIUManIbHOTO  OFOKETHOTO  JIOMIKOJBHOTO  00pa30BaTEILHOTO  YUPEIKICHUS
ropoga PoctoBa-na-Jlony «Jlerckoro cama Ne 55 » (mamee — VYupexaeHue)
paboromarensi B JHIE 3aBEAYIONIETO YupexaeHueM o (akTax oOpaiieHus B IENsIX
CKJIOHEHHMsS] ~ pa0OTHMKOB  YUpEeXKIEHHS, K  COBEpPUICHUIO  KOPPYHIIMOHHBIX
NPaBOHAPYILIEHUM, TI€PeUYeHb CBEJICHUM, COAEpXAIIMXCA B  YBEAOMIICHUSX,
OpraHu3alHrIo MPOBEPKU ITUX CBEACHHUMN U MOPSIOK PETUCTPALIMH YBEIOMIICHH.
2. B yBemomsiennn o (akTe oOpalieHHs C IeNbI0 CKJIOHEHHUS pabOTHHUKA K
COBEPIIEHUIO KOPPYMIIMOHHBIX IMPaBOHAPYIIEHUN (Jajiee — yBeAOMIICHUE) JOJDKHBI
CoJlepKaThCs:
3.1. HaumeHoBaHue  JOJDKHOCTH,  (ammwins, WM, OTYECTBO  3aBEIYIOIIETO
YupexaeHueMm.
3.2. ®amuusi, ©Ms1, OTYECTBO M JIOJHDKHOCTH pabOTHHKA, TIOJIABIIETO YBEIOMJICHHUE.
3.3. CBeneHust 0 TOM, B UY€M BBIPAKEHO CKJIOHEHHE K COBEPIICHUIO KOPPYHIIMOHHBIX
IIPaBOHAPYILICHUN.
3.4. ®amwmiasi, WM, OTYECTBO, JIOJDKHOCTh Jidma  (JuIl), OOpaTHUBIIETOCS
(oOpatuBmmXcs) K pabOTHUKY B IENSIX CKJIOHEHHS €ro K COBEPIICHHIO
KOPPYNIMOHHBIX MPaBOHAPYIICHUN, HAUMEHOBAHUE HOPUAMYECKOrO JUIA OT UMEHU
WIM B MHTEpPEcax KOTOporo, JUIo (uia) odopaTuioch (oOpaTHiUCh) K paOOTHUKY B
LETISIX CKIIOHEHHUSI €70 K COBEPILICHUIO KOPPYMIIMOHHBIX MPABOHAPYIIECHUH.
3.5. Mecto, nmata W Bpems, CHOCOO CKIOHEHHS K COBEPIICHHUIO KOPPYHIIMOHHBIX
MpaBoHapylleHud (moakym, yrposza, ooOemianue, oOMaH, Hacwive U T.1.),
00CTOSITENNhCTBA, KOTOPBIMU COIPOBOXK/IATIOCH CKJIOHEHHE PaOOTHUKA K COBEPIICHHUIO
KOPPYIIIMOHHBIX TpaBOHApYIICHUN (TeJeQOHHBI pa3roBop, JWUYHAS BCTpEYa,
MOYTOBOE OTIPABIICHUE U T.[I.).



3.6. JleiicTBusi, NOpeanpuHATbIE PAOOTHUKOM B CBSI3U € OOpAllEHHEM C LEJbIO
CKJIOHEHHUS €ro K COBEPIICHUIO KOPPYNIMOHHBIX TpaBOHAPYIICHUH (mamee —
oOpaiieHue).

3.7. [lognuck paboTHHKA, MOAABIIETO YBEJAOMIICEHHE, paciiu(poBKa MOJMNUCH U JaTa
COCTaBJICHHUS YBEIOMJIICHHS.

4. YBenOMJICHHE COCTaBIIEeTCS 1O (opMe, coiepkamlencs B mpuiiokeHun Ne 2 K
npuka3zy Ne 132-o0 ot 02.09.2022 rona.

5. PaboTHuk mpencraBiaseT yYBEIOMJIEHHE B KaJpoOBYHO clyk0y (paOOTHUKY,
OTBETCTBEHHOMY 3a KaJpOBYIO pabOTy) HE Mo37Hee padodyero JHs, CIEAYIOIIETO 3a
JTHEM OOpalieHusl.

[Tpu HaxoXxAeHNH pabOTHUKA B KOMAaHANPOBKE, OTITYCKE, BHE MECTa OCHOBHON PabOTHI
110 UHBIM OCHOBAHMSIM, YCTAaHOBJICHHBIM 3aKOHOATeIhCTBOM Poccuiickoii deaeparum,
paboOTHHUK 0053aH MPEICTAaBUTh yBEIOMIJICHHWE B JI€Hb MPHUOBITHS K MECTY OCHOBHOM
paboTHI.

6. KXypran yuera yBegomieHH o ¢akrtax oOpalieHus ¢ ENbI0 CKIOHCHHS
pabOTHHKOB K COBEPIIECHUIO KOPPYMIIMOHHBIX MPABOHAPYIICHUA BEIETCS KaJpOBOM
cinyx0oii  (paOOTHHKOM, OTBETCTBEHHBIM 3a KaJpoByl0 paboty) 1o dopwme,
npeaycMoTpeHHol npuioxeHreM Ne 2 k npukazy Ne 132-o0 ot 02.09.2022 ropa.
VYKa3aHHBI JKypHald JOJDKEH OBITh TIPOIINT, CKPEIUIEeH TIeYaThl0 MW HMETh
IPOHYMEPOBAaHHBIE CTPAHHUIIBI.

7. KanpoBass cimyxb6a (pabOTHUK, OTBETCTBEHHBI 3a  KaJIpoByl0  paboTy)
HEe3aMEJINTEIBHO, B TPUCYTCTBUM PAOOTHHKA, PETHCTPUPYET YBEIOMJICHHE B
KypHaje ydeTra yBeIOMJICHMH M He To3[Hee paboyero JHs, CIEIYIOIIero 3a JTHEM
pEruCTpaluy yBeAOMIICHUS, TIEPEIAET €ro 3aBeAYIOIIEMY Y UpeKICHUEM.

8. 3aBenyromuii B TeueHue 2 pabouyux JAHEW paccMaTpuBaeT YBEIOMIJICHHE U
NPUHUMAET pEeIIeHHEe O TPOBEJCHUU TPOBEPKU CBEACHHUM, COAEp)KaluXcs B
yBeZoMJIeHUH (Hasiee — mpoBepka). [lanHoe pemenne opopMisieTcsi B BUAE PE30TIOLUN
3aBeIyIOIIETO.

9. Ha ocHOBaHuM penieHus 3aBeYIONIET0 O MPOBEICHUHU MMPOBEPKHU, KaJapoBas CIyx)o0a
(pa®oOTHUK, OTBETCTBEHHBIM 3a KaJIpoByI padboTy) B TedeHHe 3 pabouyux gHEH
pa3pabaTbIBaeT, COTJIACOBHIBACT M MPENCTABISCT HA IMOAMKUCH 3aBEIYIONIEMY MPOEKT
pUKa3a O MPOBEECHNUHU TTPOBEPKH.

10. TIpuka3 3aBenyromero o MpOBEJCHUU IPOBEPKU JOJKHO COJEPIKATD:

10.1. Pemienue o mpoBeJECHUM NPOBEPKHU C YKa3aHWEeM (aMWIN{, UMEHHU, OTUECTBA U
JOJHKHOCTH pabOTHHKA, MTOJABIIET0 YBEAOMIICHHE, JaThl PETUCTPALIUN YBEIOMIICHHUS.
10.2. CBenenusi o paboTtHuke (paOOTHHMKAX) YUpEeXKICHUS, KOTOPOMY (KOTOPBIM)
MOPYYEHO IPOBEJEHUE MPOBEPKU. s mpoBeneHuss MpoBEpKH MOXKET ObITh CO3JaHa
KOMUCCHSI U3 paOOTHUKOB Y UpEKICHUS.

10.3. Vluple cBeneHUsA, MPETyCMOTPEHHbIE HOPMATUBHBIMHM IPABOBBIMU aKTaMH
Poccuiickoit  ®eneparuu, PocTtoBckod 007acTH, MYHUIIMIIATLHBIMU TMPABOBBIMU
aktamu ropoaa Pocrosa-na-Zlony.

11. TIpoBepka HEe MOXET MPOBOAMUTHCA PAOOTHUKOM, MOJABIIMM YBEAOMJICHHE, a
TaKkke paOOTHUKOM, YKa3aHHBIM B YBEIOMJICHHH B KayeCTBE JIMLA, OOPATUBILETOCs C
LENbI0 CKJIOHEHUS K COBEPLICHUIO KOPPYIIMOHHBIX MPAaBOHAPYLICHUN, WU
pabOTHUKOM, HEMOCPEACTBEHHO MOAYNHEHHBIM YKa3aHHBIM JIUIaM.



12. TlpoBepka goikHA OBITH MpoBeneHa B TeueHue 30 KaleHIApHBIX JHEW cO JHS
peructpaiuu yBenomieHus. Cpok MpOBEJEHUS MPOBEPKU MOXKET ObITh OJHOKPATHO
npojyieH He Oosiee yem Ha 30 KaJeHAApHBIX AHEH C corjacus 3aBeAYIOLIEro IMpHu
HaJUYUU MOTHBUPOBAHHOTO OOpalleHus: paOOTHUKA, KOTOPOMY MOPYUYEHO MPOBECHUE
MIPOBEPKHU.

13. TIpoBepka MpOBOAUTCS MYTEM:

13.1. Ompoca pabGoTHHMKA, MOJABILErO YBEIOMJEHHE, JHLA (JUL), OOpaTHBILIETOCS
(oOpaTuBmIMXCA) K paOOTHUKY C 1EIbI0 CKIOHEHHS] €ro K COBEPIICHUIO
KOPPYNIIMOHHBIX MPaBOHAPYIICHUHN, UHBIX JUIll. J[Ji1 mpoBeaeHus ormpoca JviaMm, HeE
SBJISTIOIIUMCS] pAOOTHUKAMU Y UPEIKCHUS, HAIPABIISIIOTCS] TMCbMEHHBIE TTPUTIIAIICHUS.
SIBKa yKa3aHHBIX JIUIL ABJISIETCS I0OPOBOJILHOM.

13.2. VI3ydeHus: TOKYMEHTOB U MPEAMETOB, BUI€O- U (MJIU) ayAN03aMKCel, CBSI3aHHBIX
¢ oOpaileHreMm.

13.3. HanpaBnenust 3ampocoB B TOCYJapCTBEHHBbIE OpraHbl, OpraHbl MECTHOTO
CaMOYTpaBJICHUST W OpPraHU3alliyd JJisg BBISICHEHUS] OOCTOSITENILCTB, CBSI3aHHBIX C
oOpareHueM.

14. Tlo pesynbTaTam ompoca, MNPEAyCMOTPEHHOro mnoiamyHkTtom 13.1 mynkra 13
HacTosmero IlomojkeHus, COCTaBNSIOTCS  OOBSACHEHHS]  OMPOIICHHOTO  JIMIIA.
OOBsICHEHUS MOTYT OBITh COCTABJICHBI OIPAITUBAEMbIM JIUIIOM COOCTBEHHOPYYHO,
100 JIUILIOM, MPOBOAUBIIUM ONpoc. OOBACHEHUS TOJMUCHIBAIOT OMPAIIMBAEMOE JTUIO
U JIULIO, TIPOBOMBIIIEE OTPOC.

15. Xox u pe3ynbTaThl W3yYCHHS JOKYMEHTOB M TMPEIMETOB, BHACO- U (WIJIM)
ayauo3aruvced, CBA3aHHBIX C OOpalieHHuEeM, MPEeayCMOTPEHHOTO MOAMYHKTOM 13.2
nynkta 13 wHacrosimero Ilomoskenusi, oTpaxkaroTcss B mpoTokosax. I[IpoToxon
MOJIMUCHIBAET PAOOTHUK, TPOBOJUBIINN U3YUECHUE.

16. O pe3ynbTaTax MPOBEPKH COCTABIIAETCS aKT.

17. AKT 0 pe3ynbTaTax mpOBEPKH JIOJKEH COACPKATh:

17.1. ®amunuio, UMs, OTYECTBO, JTOJDKHOCTh pAaOOTHHKA, MOJABIIETO YBEIOMIICHHE,
JaTy PeTUCTpaIluU yBEIOMIICHUS.

17.2. PekBU3UTH TIpHKa3a 3aBEAYIOIIEr0, Ha OCHOBAHWU KOTOPOTO IPOBOJIUIACH
IpOBEpPKaA.

17.3. CBenenus o paboTHUKAX (JIMIAX ), MPOBOIUBIINX ITPOBEPKY.

17.4. Conepxanue yBeIOMJICHUS.

17.5. Ilepeuenb, omucaHWe U PE3YIbTAThl MEPOINPUATHI, TMPOBEICHHBIX B XOJ€
MIPOBEPKHU.

17.6. BbIBO O JOCTOBEPHOCTH CBEJICHUIA, COACPIKAIIUXCS B YBETOMIICHHH.

18. AKT o0 pe3yapTaTax NPOBEPKH TOJMUCHIBACT (TMOJMUCHIBAIOT) PaObOTHUK
(pabOTHHMKM, WHBIE JUIA), TPOBOAMBIINKI (IIPOBOJMBIINE) MPOBEPKY, U YTBEPKIAET
3aBEAYIOIIHUH.

19. B cmywae ecnu CBeleHHUsA, COAEpXKAIIWECS B YBEAOMIICHWW, MPU3HAHBI
JIOCTOBEPHBIMH, M HMMEIOTCSI OCHOBAHHS IOJararb, YTO OHHM COJIEpkaT AaHHBIE O
COBEPIIEHHOM KOPPYMNIIMOHHOM WJIM WHOM IMPAaBOHAPYUIEHUHU, MATEPUAIBI MPOBEPKHU
HaIpaBJAIOTCA MO TMOJBEIOMCTBEHHBIM  OpraHaM WM JIOJDKHOCTHBIM —JIMIIAM,
YIOJHOMOYEHHBIM MPUHUMATh PEIICHUE O BO30YXIEHUU YrOJIOBHOTO J€ja WU Jiena
00 aJIMHHUCTPATUBHOM IIpaBOHapylleHUU. HampaBieHue ykKa3aHHBIX MaTepUalioB



OCYIIECTBIISIETCS] TUCHMOM 3aBEIYIOLIEr0 HE MO3HEE YeM uepe3 2 pabouux JHs CO JHS
YTBEPKJICHUA aKTa O Pe3yJibTaTax IPOBEPKHU.

20. 13 marepuanoB NpoBEpKH KOMIUIEKTYETCs MpoBepouHoe aeno. [Iposepounoe aeno
JOJIKHO COAEPKATh:

20.1. Onuck TOKYMEHTOB.

20.2. YBenomieHue, penieHue JupeKkTopa o MpoBeICHUH MPOBEPKHU.

20.3. Konuto npukasa 3aBeyI0IIero O MPOBEACHUHU ITPOBEPKHU.

20.4. JIokyMeHTBI O MPOJAJIEHUU CPOKa MPOBEECHUS POBEPKHU.

20.5. OObsiICHEHUS ONpPOUIEHHBIX JIML, MPOTOKOJBl HW3YYEHHS JOKYMEHTOB U
NpEeIMETOB, BHAECO- W (WIM) ayauo3amuced, KOMHUU 3alpoCOB O BbIICHEHUHU
00CTOATENBCTB, CBA3AHHBIX C OOpaIlleHUEM, U OTBETHI HA HUX.

20.6. AKT 0 pe3ysbTaTax NpoOBEPKH.

20.7. Konuio COMpOBOJUTENIBHOTO TMHChMa B Clydyae HaIpaBlIE€HUS MaTepuaioB
IIPOBEPKHU B COOTBETCTBUU € MyHKTOM 18 Hacrtosiero [lonoxenus.

20.8. lHbie 1OKYMEHTBI, CBSI3aHHBIC C MPOBEJICHUEM MTPOBEPKHU.

21. B npoBepoyHOM jeie JOJKHBI COJEPKAThCS OPUTHMHAIBI JJOKYMEHTOB WJIH B
CIy4asix, NPeIyCMOTPEHHBIX MyHKTOM 19 Hacrtosiero [lonokeHuss U HaCTOAIIUM
MyHKTOM, UX KOIIHHU.

B cnyuae nHampaBieHus MOIJIWHHUKOB MaTEPHANIOB IPOBEPKU B COOTBETCTBUHU C
nyHkToM 18 Hactosimero IlonokeHus, B IPOBEPOUYHOE N0 BKIIOYAIOTCS KOMUU
HaIpaBJIEHHBIX JOKYMEHTOB.

22. Kaaposas ciyx0a (paOOTHUK, OTBETCTBEHHBIN 3a KaJpoBYyIO paboOTy) HE MO3JIHEE,
4yeM uepe3 15 KaneHaapHbIX THEW cO JHS YTBEP)KICHHS aKTa O pe3yJibTaTax MPOBEPKH
OCYIIECTBIISIET O3HAKOMJICHHE PA0OTHHKA, MOJABIIEr0 yBEAOMIIEHHE, C TIPOBEPOUHBIM
J€J0M TOJI POCIIHUCH.

23. Ilpu mpoBeneHUU MPOBEPKH, XPAHEHUM, MCIOJIB30BAHUM M PACIPOCTPAHEHHUH (B
TOM 4YHUCJIE€ NEpeAadye) MaTepHaloB MPOBEPKH, COAEPIKALIUX NEPCOHAIbHBIE TaHHbIE,
obecrnieunBaeTcs coOiroieHne Tpebopanuii denepanbHoro 3akoHa ot 27.07.2006 Ne
152-®3 «O mnepcoHadbHBIX JAHHBIX» W HMHBIX HOPMATHBHBIX MPABOBBIX AKTOB IIO
BOIIpocaM 00pabOTKU IMEPCOHATBHBIX JTaHHBIX.

24. TIpoBepoUyHOE 710 XPaHUTCS B YUPEIKICHUH.

OpuruHansl JOKYMEHTOB UM NPEAMETOB, BHUACO- U (WIM) ayauo3aIucei,
IpeayCMOTPEHHBIX MOANYHKTOM 13.2 myHkTa 13 Hacrosmero IlonoxeHus, eciu 3To
HE MPOTUBOPEUYUT (heIlepalbHOMY U 00JIACTHOMY 3aKOHOJIaTEIBCTBY, MYHUITUTAIHHBIM
MPABOBBIM aKTaM U HE HapyIIaeT MpaBa v CBOOOBI TPaXAaH M OpTaHU3aIiuil, XpaHITCS
B YUpEKICHUMU.



[Tpunoxxenne Ne 2
K npukasy Ne 132-o ot 02.09.2022

®OPMA
yBeJoMIIeHus O (hakTe oOpallleHus C 1eJIbI0 CKIIOHEHHS paOOTHHKA K COBEPIICHUIO
KOPPYIIIMOHHBIX TIPABOHAPYIIICHHMA

3asenyroniemy MB/IOY Ne 55

(®.J1.0.)

oT

(®.1.0., paboTHHKa)

YBEJIOMJIEHHUE
o (akTe oOpaIneHus C IeNbI0 CKJIOHEHUSI K COBEPILIEHUI0 KOPPYMIIMOHHOTO
IIPaBOHAPYILICHHUS
VYBegomisito o (hakte oOpallleHuss KO MHE « » 20 . B

OeIX CKIOHCHHA K COBCPHICHHUIO KOPPYIIIUOHHOTO IIPAaBOHAPYHICHUA, a4 HMCHHO

(mepedncnuTh, B UeM BBIPAXKEHO CKIIOHEHUE K KOPPYIIIMOHHBIM MIPaBOHAPYILICHUSIM

B COOTBETCTBHH €O cTaTbeil 1 denepanpHoro 3akona ot 25.12.2008 No273-D3 «O mpoTUBOIEHCTBUN KOPPYIILIUN)

rpaX JaHUHOM (JIOJPKHOCTHBIM JIUIIOM )

(yxazpBaercs ©.1.0., 1omKHOCTS (€CiIi W3BECTHO) JIHIIA

(ytmrr), oOpaTtuBIIerocs (0OpaTHBIIMXCS) K pAOOTHUKY B LIENAX CKIOHEHUS €ro K

COBEPIIEHHIO KOPPYIIIIMOHHBIX ITPABOHAPYIIEHNH, HANMEHOBAHHE IOPUINYECKOTr0 JINIa, OT

VMEHH WIH B UHTEpecax KOTOPOro JHIO0 (JTHIa) OOpaTWIHCh K paOOTHHKY




B LEJISIX CKIIOHEHUSI €ro K KOPPYIIIMOHHBIM MPaBOHAPYILICHUSIM )

VYkazaHHbI€ 1eWCTBUS MPOU3OILIN MIPH CIEAYIOIIUX 00CTOATENbCTBAX:

(MGCTO, JaTa U BpEMs O6paIH€HI/I$I, CITI0CO0 CKIIOHEHUS K COBCPIHICHHUIO KOPPYIIIIUOHHBIX HpaBOHapyHIeHI/Iﬁ,

00CTOATENHCTBA, KOTOPHIMH COIIPOBOXKATIOCH CKIIOHEHHE K COBEPILICHUIO KOPPYIIIMOHHBIX IPaBOHAPYIICHHH,

YKa3aTb UHbIC CBCACHUA, KOTOPBIMU pacriojaracTt

pabOTHHK OTHOCHTENHHO (pakTa oOparieHus)

B cBs13u ¢ mocTynuBIIUM 00pallieHneM MHOMN

(ommcats xapakTep aeiicTBuit

paboTHUKA B CIIOKHBILEHCS CUTYAIN)

(moamuce) (D.M.0. paboTHuKa) (1aTa YBETOMIICHHS - YUCIIO,

MecsIl, TO)



[Tpunosxxenne Ne 3
K npukasy ot 02.09.2022 Ne 132-o0

OOPMA

KypHaJla yueTa yBeOMIIEHHUH O (hakTax oOpalieHusl ¢ LEeIblo CKIOHEHHS pA0OTHUKOB
K COBEPILEHUIO KOPPYHIIMOHHBIX MPABOHAPYILIEHUN

ITonnuce
ara ara ®.1.0. paboTHHKA IMoamuce auna
Per. A A P ’|  3aHuMaemas A 1, paboTHHKa,
perucTpaIy | HaIUCaHUSI [TO/IABIIIETO 3apEruCTPUPOBABIIICTO
Ne JIOJDKHOCTD IOJABIIIETO
YBEIIOMJICHHUS | YBETOMJICHHUS YBEIIOMJICHHE YBEIIOMJICHHE

YBEAOMJICHHE
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